
River Glen  
Community Development District 

Board of Supervisors’ Meeting 
June 16, 2022 

District Office: 
2806 N. Fifth Street 

Unit 403 
St. Augustine, Fl  32084 

www.riverglencdd.org 

http://www.riverglencdd.org/


RIVER GLEN  
COMMUNITY DEVELOPMENT DISTRICT  

AGENDA  
 

River Glen Amenity Center, 65084 River Glen Parkway, Yulee, Florida 32097 
 

District Board of Supervisors Charles Moore  Chairman 
Gretchen Copeland Vice Chairman    

    Steven Bryant  Assistant Secretary 
    Steve Nix  Assistant Secretary    
    Robert Porter  Assistant Secretary 
 
 
District Manager  Lesley Gallagher  Rizzetta & Company, Inc.   
 
District Counsel   Katie Buchanan  Kutak Rock, LLP 
     
District Engineer  Dan McCranie    McCranie & Associates  
        
     

All Cellular phones and pagers must be turned off while in the meeting room. 
The District Agenda is comprised of five different sections: 

 
The meeting will begin promptly at 2:00 p.m. with the first section which is called Audience Comments on Agenda 
Items. The Audience Comment portion of the agenda is where individuals may comment on matters that concern the 
District. Each individual is limited to three (3) minutes for such comment. The Board of Supervisors or Staff is not 
obligated to provide a response until sufficient time for research or action is warranted. IF THE COMMENT 
CONCERNS A MAINTENANCE RELATED ITEM, THE ITEM WILL NEED TO BE ADDRESSED BY THE 
DISTRICT MANAGER OUTSIDE THE CONTEXT OF THIS MEETING.  The second section is called Business 
Administration. The Business Administration section contains items that require the review and approval of the District 
Board of Supervisors as a normal course of business.  The third section is called Staff Reports. This section allows the 
District Manager, Engineer, and Attorney to update the Board of Supervisors on any pending issues that are being 
researched for Board action.  The fourth section is called Business Items. The business items section contains items for 
approval by the District Board of Supervisors that may require discussion, motion and votes on an item-by-item basis. If 
any member of the audience would like to speak on one of the business items, they will need to register with the District 
Manager prior to the presentation of that agenda item. Occasionally, certain items for decision within this section are 
required by Florida Statute to be held as a Public Hearing. During the Public Hearing portion of the agenda item, each 
member of the public will be permitted to provide one comment on the issue, prior to the Board of Supervisors’ 
discussion, motion and vote. Agendas can be reviewed by contacting the Manager’s office at (904) 436-6270 at least seven 
days in advance of the scheduled meeting.  Requests to place items on the agenda must be submitted in writing with an 
explanation to the District Manager at least fourteen (14) days prior to the date of the meeting.  The final section is called 
Supervisor Requests and Audience Comments. This is the section in which the Supervisors may request Staff to prepare 
certain items in an effort to meet residential needs and provides members of the audience the opportunity to comment on 
matters of concern to them that were not addressed during the meeting. 
 
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions allow 
staff or consultants to discuss a policy or business matter in a more informal manner and allow for lengthy presentations 
prior to scheduling the item for approval. Typically no motions or votes are made during these sessions. 

 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate 
in this meeting is asked to advise the District Office at (904) 436-6270, at least 48 hours before the meeting. If you are 
hearing or speech impaired, please contact the Florida Relay Service at 7-1-1, who can aid you in contacting the District 
Office. 
 
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is 
advised that this same person will need a record of the proceedings and that accordingly, the person may need to ensure 
that a verbatim record of the proceedings is made, including the testimony and evidence upon which the appeal is to be 
based. 

 



RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 
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June 9, 2022 
River Glen Community 
Development District 

 AGENDA 
Dear Board Members: 

The regular meeting of the Board of Supervisors of the River Glen Community Development 
District will be held on Thursday, June 16, 2022 at 2:00 p.m. at the River Glen Amenity Center, 
located at 65084 River Glen Parkway, Yulee, Florida 32097. The following is the final agenda for this 
meeting: 

     BOARD OF SUPERVISORS MEETING: 
1. CALL TO ORDER/ROLL CALL
2. AUDIENCE COMMENTS ON AGENDA ITEMS
3. BUSINESS ADMINISTRATION

A. Consideration of the Minutes of the River Glen Audit
Committee Meeting held May 19, 2022………………………………………Tab 1 

B. Consideration of the Minutes of the Board of Supervisors’
River Glen Regular Meeting held May 19, 2022…………………………….Tab 2 

C. Ratification of Operation and Maintenance Expenditures
for April 2022…………………………………………………………………….Tab 3 

4. STAFF REPORTS
A. District Counsel
B. District Engineer

1.) Update regarding Stormwater Repairs
C. Landscape and Irrigation Report

1.) Martex
2.) Greenpoint

D. Landscape Inspection Report………………………………………………….Tab 4 
E. Amenity Manager Report……………………………………………………….Tab 5 
F. District Manager

5. BUSINESS ITEMS
A. Consideration of Phase 2 Landscape Proposal for

Kayak Area and Nature Path…………………………………………………..Tab 6 
B. Consideration of Proposal(s) for Additional Shade Structures

at the Playground………………………………………………………………..Tab 7 
C. Discussion Regarding Amenity Policies – Pool Use, Age

Requirements and Rental Policies
D. Consideration of Resignation of Gretchen Copeland
E. Consideration of Appointment to Vacant Seat

6. AUDIENCE COMMENTS AND SUPERVISOR REQUESTS
7. ADJOURNMENT
I look forward to seeing you at the meeting.  In the meantime, if you have any questions,

please do not hesitate to contact me at (904) 436-6270. 
Very truly yours,          
Lesley Gallagher 



 

 

 

 

Tab 1 
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MINUTES OF MEETING 2 
 3 

Each person who decides to appeal any decision made by the Board with respect to any 4 
matter considered at the meeting is advised that the person may need to ensure that a 5 
verbatim record of the proceedings is made, including the testimony and evidence upon 6 
which such appeal is to be based. 7 
 8 
 9 
 RIVER GLEN  10 
 COMMUNITY DEVELOPMENT DISTRICT 11 
 12 
 The meeting of the audit committee of River Glen Community Development District 13 
was held on Thursday, May 19, 2022 at 2:00 p.m. at the River Glen Amenity Center, 14 
located at 65084 River Glen Parkway, Yulee, Florida 32097.    15 
 16 
  17 
 Present and constituting a quorum: 18 
  19 
 Charles Moore  Board Supervisor, Chairman 20 
 Gretchen Copeland  Board Supervisor, Vice Chairman 21 
 Steven Bryant  Board Supervisor, Assistant Secretary 22 
  23 
 Also present were: 24 
 25 
 Lesley Gallagher  District Manager, Rizzetta & Company, Inc.  26 
 Katie Buchanan   District Counsel, Kutak Rock, LLP 27 
          (via speaker phone) 28 
 Dan McCranie  District Engineer, McCranie & Associates, Inc 29 
          (via speaker phone)   30 
 Tony Shiver   President, First Coast CMS (via speaker phone) 31 
 Jason Liggett   Landscape Inspection Manager, Rizzetta &   32 
     Company, Inc.   33 
   34 
   35 
 Audience members present 36 
  37 
FIRST ORDER OF BUSINESS   Call to Order 38 
 39 
Ms. Gallagher called the meeting to order at 2:01 p.m. and read the roll call. 40 
 41 
 42 
SECOND ORDER OF BUSINESS   Review of Audit Proposals Received 43 

for District’s Fiscal Year 2022-2026 44 
Auditing Services 45 
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 46 
The committee reviewed proposals from Berger, Toombs, Elam, Gaines & Frank and Grau 47 
& Associates and ranked as shown on Exhibit A making the recommendation of Berger, 48 
Toombs, Elam, Gaines & Frank and Grau for District Auditing services.  49 
 50 
THIRD ORDER OF BUSINESS   Adjournment  51 
 52 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Committee 
adjourned the meeting at 2:07 p.m. for River Glen Community Development District. 

 53 
 54 
 55 
 56 
 57 
 58 
 59 
 60 
 61 
 62 
 63 
 64 
 65 
 66 
 67 
 68 
 69 
 70 
 71 
 72 
 73 
 74 
 75 
 76 
 77 
 78 
 79 
 80 
 81 
 82 
 83 
 84 
 85 
 86 
 87 
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 88 
 89 
 90 
 91 
 92 
 93 
 94 
 95 
                                                                            96 
Secretary/Assistant Secretary                  Chairman/Vice Chairman               97 
                  98 



Bidder's Name Total Audit Price 

Berger, 
2022- $4,385 
2023 - $4,385 

Toombs, 
2024 - $4,510 

Elam,Gaines & 
frank 

2025 • $4,600 
2026 - $4,600 

2022- $7,100 

Grau & 2023 • $7,300 

Associates 2024 • $7,500 

(current 2025 • $7,700 

auditor) 
2026 • $7,900 

River Glen CDD 
Audit Proposal Review Committee Evaluation Spread Sheet 

05/19/2022 

Understanding 
Ability of Proposer's Scope fumlsh Required 
Personnel Experience of Work Services 

(20 Points) (20 Points) (20 Points) (20 Points) 

20 20 
20 

20 

20 20 20 20 

Committee Member's Names: Charles Moore, Gretchen Copeland, Steven Bryant 

Price 
(20 Points) Total Points 

20 100 

15 95 

Exhibit A
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MINUTES OF MEETING 
 

Each person who decides to appeal any decision made by the Board with respect to any matter 
considered at the meeting is advised that the person may need to ensure that a verbatim record 
of the proceedings is made, including the testimony and evidence upon which such appeal is to 
be based. 
 
 RIVER GLEN  
 COMMUNITY DEVELOPMENT DISTRICT 
 
 The regular meeting of the Board of Supervisors of River Glen Community Development 
District was held on Thursday, May 19, 2022 at 2:00 p.m. at the River Glen Amenity Center, 
located at 65084 River Glen Parkway, Yulee, Florida 32097.  The following is the agenda for 
the meeting.  
 
 Present and constituting a quorum: 
  
 Charles Moore  Board Supervisor, Chairman 
 Gretchen Copeland  Board Supervisor, Vice Chairman 
 Steven Bryant  Board Supervisor, Assistant Secretary 
   
 Also present were: 
 
 Lesley Gallagher  District Manager, Rizzetta & Company, Inc.  
 Katie Buchanan   District Counsel, Kutak Rock, LLP 
          (via speaker phone) 
 Dan McCranie  District Engineer, McCranie & Associates, Inc   
          (via speaker phone)  
 Tony Shiver   President, First Coast CMS  
 Jason Liggett   Landscape Inspection Manager, Rizzetta & Company, Inc.  
            
 Audience members present 
   
FIRST ORDER OF BUSINESS   Call to Order 
 
Ms. Gallagher called the meeting to order at 2:07 p.m. and read the roll call. 
 
SECOND ORDER OF BUSINESS   Audience Comments on Agenda Items  
   
No comments on agenda items.   
 
THIRD ORDER OF BUSINESS   Consideration of the Board of Supervisors’ 

Special Meeting Minutes held on April 14, 
2022 
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On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board 
approved the Minutes of the Board of Supervisors April 14, 2022 Special Meeting for 
River Glen Community Development District. 

 
 
FOURTH ORDER OF BUSINESS   Ratification of Operation and Maintenance 

Expenditures for March 2022 
 
On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board ratified 
the Operation and Maintenance Expenditures for March 2022 in the amount of 
$39,669.35 for River Glen Community Development District. 

 
 
FIFTH ORDER OF BUSINESS   Staff Reports 
 

A. District Counsel 
Ms. Buchanan had no report but was available to answer any questions. Mr. Moore 
had questions regarding signage for the kayak launch. The Board authorized staff 
to obtain proposals and for the Chairman to approve outside of a meeting.   
 

B. District Engineer      
The Board moved to items 5B and 5C. 
5B – Consideration of Proposals for Stormwater Repairs – Mr. McCranie updated 
the Board that he would send out a bid package on or before next week for the 
required repairs and would bring back proposals for consideration to the next 
meeting.  
5C – Acceptance of Stormwater repairs – Mr. McCranie reviewed the report 
template (exhibit A) and answered questions. It was requested that Mr. McCranie 
review drainage on Bridgewater Drive and the number of storm drains that are 
visible.  
 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board 
accepted the Stormwater Analysis and authorized staff to file with the appropriate 
authority prior to the deadline for River Glen Community Development District. 

 
C. Landscape Inspection Reports 

Mr. Liggett updated the Board that he had met earlier in the day with Martex and he 
will be back up on the 31st for the monthly inspection. He also noted that Martex will 
be servicing the property tomorrow and will re-evaluate after to determine if they will 
need additional coverage. They will also be performing an irrigation audit.  
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D. Landscape and Irrigation Report  
 Not requested to attend. 

    
E. Amenity Manager Report 

1. Update on Pool 
Mr. Shiver provided an update that the vending machines will be installed this 
weekend and that he will be circulating an E Blast later today noting that he 
anticipates the pool will reopen on Tuesday. He will work on proposals for the 
kayak launch and nature area and have wildlife signs installed immediately.  
 

F. District Manager 
Ms. Gallagher reviewed the District Manager report and updated the Board that 
Duval Landscape had contacted her office regarding their outstanding invoices 
totaling $13,304.82 requesting or conference call to review. It was noted that they 
were requested to attend the meeting to review these items with the Board and 
declined to attend responding that they would forward to their attorney if a call or a 
meeting could not be set. Discussion ensued.  

 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board 
authorized Mr. Liggett to evaluate and identify  the deficiencies in an email response 
and appointed the Chairman to work with staff on outstanding invoices between 
meetings for River Glen Community Development District. 

 
It was noted that the invoice for the installation of annuals $636.00 may be paid and 
the main line irrigation repair of $750.00 only following the Martex inspection to 
confirm that the repair was completed.  
 
It was requested that the District Manager follow up with DR Horton regarding sand 
washing into the roadway and down the road from Bridgewater Drive from 
undeveloped lots.  

 
SIXTH ORDER OF BUSINESS   Consideration of Recommendation of Audit 

Committee for Districts Auditing Services  
Item covered later in the meeting 
 
SEVENTH ORDER OF BUSINESS  Consideration of Proposal(s) for Stormwater 

Repairs (under separate cover) 
Reviewed earlier in the meeting 
 
EIGHTH ORDER OF BUSINESS   Acceptance of Stormwater Analysis (under 

separate cover)  
Reviewed earlier in the meeting 
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NINTH ORDER OF BUSINESS   Consideration of Phase 2 Landscape 

Proposal for Kayak Area and Nature Path 
 

The Board reviewed a proposal from Greenpoint for the landscape maintenance at the kayak area 
and nature path. They requested that Greenpoint review and better define their scope for this area 
as they felt the proposed scope would not apply to these areas. This item was tabled.   
 
 
TENTH ORDER OF BUSINESS    Consideration of Resolution 2022-03; 

Approving the Fiscal Year 2022-23 Proposed 
Budget and Setting Public Hearing 

 
Ms. Gallagher reviewed the proposed budget for FY 2022-23 and answered questions. 
Discussion ensued regarding the need to increase the reserve further and possibly postpone the 
work on the outfield if needed.  
The impact of the stormwater repairs on the project budget was also discussed. Mr. Bryant also 
requested the Board consider making the public hearing at a later time in the day.   
 
 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board adopted 
Resolution 2022-03; Approving the Fiscal Year 2022/23 proposed budget as presented 
and set the public hearing for August 18, 2022 at 6 p.m. at the Amenity Center for River 
Glen Community Development District. 

 
ELEVENTH ORDER OF BUSINESS  Consideration of Web Watchdogs Renewal 

Proposal (under separate cover) 
 
 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board 
approved the Web Watchdogs renewal proposal on the extended warranty in the 
amount of $275.00  for River Glen Community Development District. 

 
 
TWELFTH ORDER OF BUSINESS  Consideration of Termite and Pest Control 

Proposals (under separate cover) 
 
This item was tabled.  
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THIRTEENTH ORDER OF BUSINESS  Consideration of Common Area 

Conveyances to CDD – Phase 2 and 4A 
(under separate cover) 

 
The Board reviewed the request from DR Horton to convey common areas and easements in 
Phase 2 and 4A (exhibit B). Discussion ensued regarding the drainage concerns on Bridgewater 
Drive. The Board declined to accept the warranty deed at this time and requested that the District 
Engineer review their concerns further. 
 

On a motion by Mr. Bryant, seconded by Ms. Copeland, with all in favor, the Board 
appointed the Chairman to accept the deed between meetings following the Engineer’s 
review and recommendations for River Glen Community Development District. 

 
 
FOURTEENTH ORDER OF BUSINESS  Audience and Supervisor comments 
 
No supervisor comments 
 
Audience members had comments on: lighting at the basketball court & lock at tennis court  
 
 
 
FIFTEENTH ORDER OF BUSINESS   Adjournment  
 
 

On a motion by Mr. Bryant, seconded by Mr. Moore, with all in favor, the Board 
adjourned the meeting to February 24, 2022 at 3:38 p.m. for River Glen Community 
Development District. 
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                                                                    ____________  ________  
Secretary/Assistant Secretary                 Chairman/Vice Chairman                                 
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    RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT

Operation and Maintenance Expenditures
April 2022

Presented For Board Approval

The total items being presented:$32,657.77

Approval of Expenditures:

__________________________________

______Chairperson

______Vice Chairperson

______Assistant Secretary

Attached please find the check register listing the Operation and
Maintenance expenditures paid from April 1, 2022 through April 30,
2022. This does not include expenditures previously approved by the
Board.

     DISTRICT OFFICE ꞏ ST. AUGUSTINE, FL 32084
MAILING ADDRESS ꞏ 3434 COLWELL AVENUE, SUITE 200 ꞏ TAMPA, FLORIDA 33614

WWW.RIVERGLENCDD.ORG



River Glen Community Development District
Paid Operation & Maintenance Expenditures

April 1, 2022 Through April 30, 2022

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Coastal Newspapers LLC 004046 Acct #30282 Legal Advertising 
04/22

268.17$           

Comcast 2022-04-01 Clubhouse/TV/Phone/Internet 
04/22

270.86$           

Disclosure Services LLC 004048 Amortization Schedule S2021 5-1-
22 04/22

100.00$           

First Coast CMS, LLC 004049 Monthly Services 04/22 3,992.19$        

First Coast CMS, LLC 004049 Reimbursement For Purchases 
03/22

1,259.69$        

Fitness Pro 004042 Fitness Equipment Repairs 03/22 251.36$           

Florida Carter Corporation 004050

696870 04/22

8495 74 401 0038261 
04/22
3

6529

6628

27130

15917 Clay Infield Renovation 04/22 15,250.00$      

Florida Department of Revenue 004047 65-8016514515-1 03/22 Sales And Use Tax 03/22 26.16$             

Florida Power & Light Company 2022-04-02 FPL Summary 03/22 Electric Summary 03/22 3,395.64$        

Innersync 004044 20251 Quarterly ADA Website Services 
Q3 FY 21/22

384.38$           

JEA 2022-04-03 Acct#4780546006 03/22 Acct 4780546006 03/22 467.77$           

Kutak Rock LLP 004045 3024474 Legal Services 02/22 1,121.00$        

Republic Services of Florida 2022-04-04 0687-001212793 Waste Disposal Services 04/22 85.71$             

Rizzetta & Company, Inc. 004043 INV0000067103 District Management Services 
04/22

5,784.84$        

Report Total $      32,657.77
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RIVER GLEN
______________________________________________________________

LANDSCAPE INSPECTION REPORT

May 31, 2022
Rizzetta & Company

Jason Liggett – Landscape Specialist



2

The following are action items for Martex Landscaping to complete. Please refer to the item # in your
response listing action already taken or anticipated time of completion. Red text indicates deficient
from previous report. Bold Red text indicates deficient for more than a month. Green text indicates a
proposal has been requested. Blue indicates irrigation, Orange is for Staff issues, bold, black,
underlined indicates questions or updates for the BOS.

Main Entrance
General Updates, Recent & Upcoming Maintenance Events                                                                        

 Continue to improve the detailing in the community. 

.

.    

1. Treat the beds throughout the amenity center 
clubhouse for bed weeds. Remove any taller 
weeds by hand.

2. Treat the paver weeds to the south of the 
amenity center in the roundabout area.

3. Remove the tall weeds growing in the Indian 
hawthorne to the south of the amenity center 
along the building.

4. Make sure the inside of the pool area is being 
mowed weekly with normal service visits.(Pic 
4)  

4

5. Trim the loropetalum to the north of the pool 
area fence.

6. Remove the vines growing on the tennis 
fence inside of the pool area and remove 
them from the feijoa(Pic 6)  

6

7. Trim the seedpods from the sabal palms in the 
pool area.

8. Provide the district a date on when the 
commencement of turf weed applications will 
take place. 

9. Treat the bed weeds around the tennis court. 

10.Remove the sucker growth growing in the 
plant material around the tennis court also in 
the ligsutrum trees on the west side of the 
tennis court.

11.During my inspection between phase 1 and 
phase 2 on River Glen Parkway the mowing 
was not being completed. The area is phase 2 
that needs to be mowed. Greenpoint will be 
notified.(Pic 11)   



Main Entrance To Fern Creek & Edwards Road ROW

3

12.Treat the bed weeds around the irrigation 
pump on river glen parkway just pass the 
tennis court.(Pic 12) 

13.Treat the bed weeds in the island across from 
the tennis court on river glen park way in front 
of the homes for bed weeds. Remove the 
taller weeds and vines growing in the plant 
material. 

14.Remove the crape myrtle chutes in the same 
area as above.(Pic 14)

14

15.Eradicate the crack weeds throughout the 
sidewalk on river glen parkway.

16.Treat the pavers for crack weeds near the 
kid's playground. 

17.Remove the vines growing in the azaleas 
near the kid's playground in the thumbnail 
island.

18.Remove the tall weeds in the parsoni juniper 
in the thumbnail island near the kid's 
playground.

19.Make sure ponds are being mowed all the 
way around during weekly visits in the 
growing season. The pond on morning glen 
court has been missed and was getting high.  

20.Cutback the fakahatchee grass on river glen 
parkway just pass the fern creek drive 
intersection. Remove taller weeds and treat 
the bed.(Pic 20)

21. In the island on river glen parkway across 
from fern creek drive remove the tall weeds 
from the juniper beds and other plant material. 
Treat the beds with round up. 

22. In the same area as above provide the district 
a price to remove the juniper beds on each 
corner and replace with another type of plant 
material.(Pic 22)

22

23.Make sure during weekly visits we are soft 
edging the bed lines throughout the district.

24.Spray out the weeds in the berm on the main 
lake behind the homes where the water 
fountain is located on fern creek drive.

25.Treat the crack weeds in the sidewalk on fern 
creek drive. 

26.During my inspection we have some missed 
areas on fern creek drive in the common area 
and lakes. Make sure we are completing 
service for 100% of the property during every 
visit. These need to be mowed and hard 
edged.  



Main Entrance To Fern Creek & Edwards Road ROW

4

27.Throughout the main entrance to the 
community remove the tall weeds growing in 
the plant material.

28.Prune the dead from the gold mound duranta 
in the container at the main entrance to the 
community.

29.Replace the struggling gold mound duranta in 
the same area and invoice out the district.

30.Provide the district a proposal with an 
alternate plant material to replace the tri color 
ginger that was planted in the raised container 
at the main entrance to the community in the 
center island. 

31.Remove the pups from around the sago 
palms in the center island at the main 
entrance to the community. 

32.Detail out and eradicate the bed weeds 
throughout the main entrance to the 
community. Remove the taller weeds growing 
in the plant material. 

33.Treat the bed weeds at the secondary 
entrance on Edwards road along the white 
vinyl fence.   
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River Glen Community 
Development District 
Field Report June 2022 
 
 
 
First Coast CMS LLC 
6/08/2022 
 
 



2ug June River Glen Community Development District 
 

 

June 2022
  

2 

Swimming Pools 
The pool has reopened and the water has finally cleared up from construction.  Compac 
filtration is scheduled to installed the water cannons on the Activity Feature the 6/8/2022.  At 
this time, there is no maintenance or equipment issues concerning the pools. 

Facility Maintenance 
The poles for the playground shade were set on May 9th.  Once sail has been installed.  The 
other two sails had to be adjusted due to bad measurement. We have requested a proposal for 
on additional sail.  Shade America has provided a proposal for two additional sails that we 
stretch all the way across the playground 

 The pool deck showers have been replumbed 

The vending machine has been placed by the vendor. 

The pool deck drains were taken apart and completely cleaned out. 

We are still waiting on the agreement from for the Basketball Court and Pickleball courts. 
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A Landscape Management Company 
6126 US HWY 1 NORTH 
Saint Augustine, FL 32095 

904-429-9781                                                                                                   
  

  
DATE: ___5/9/2022                    __  FOR ___River Glen Phase 2 (orange section)__kayak and nature 
trail__      _____________          _____________ 
   
 Thank you for allowing Greenpoint Landscaping the opportunity of bidding on the maintenance contract 
for your commercial property. Greenpoint Landscaping has earned its reputation as a hard-working, team-
oriented contractor with high standards of excellence in both quality and customer service. Our prompt service 
and keen attention to detail are just the beginning of the proactive approach we take. We believe that the 
condition of our client's property is a direct reflection on our company - which is why we are constantly on the 
lookout for either potential problems, or for ways to enhance the "curb appeal" of your project.  
Enclosed is our standard annual agreement which details all of our services that we will provide to you. Please 
review the information and feel free to contact me if you have any questions.  
 In closing, I would like to thank you for taking the time to consider Greenpoint Landscaping. for your 
lawn and landscaping maintenance needs. Please feel free to contact me should you have any questions or need 
additional information. 
 
Sincerely, 
Chad Ellis 
Chad.greenpoint@gmail.com 
 
 
 
 
 
 
 



 
This service agreement (Agreement) is made on __________ (Effective Date) between 
 
 ______________________________________________________________ (Client), and Greenpoint Landscaping (a 
Simmons Business Group LLC company) 6126 US HWY 1 NORTH Saint Augustine, FL 32095 (Contractor): 
 
 
 
1. Services. Contractor agrees to furnish comprehensive lawn and landscaping services (Services) for the client including 
all services listed on Exhibit A. See Exhibit B for schedule. 
2. Payment. Client agrees to pay Contractor for the Services at the rate and terms set forth on Exhibit C. 
3. Terms. The terms of this agreement will begin on the Effective Date and continue for One (1) year unless it is 
terminated sooner. Either party may terminate this Agreement at anytime and for any reason upon 30-days written notice 
to the other party. 
4. Indemnity. Contractor agrees to indemnify, defend and hold harmless the Client from and against any and all claims, 
demands liability or expense (including court cost and attorney fees) whether from injury to person, loss of life or damage 
to property, or arising out of breach of this agreement, or any intentional or negligent act or omission by Contractor or its 
employees, agents or subcontractors. 
5. Insurance. Contractor shall maintain general commercial liability insurance coverage in a minimum amount of 
$1,000,000.00 dollars per occurrence or in such greater amounts as are reasonably necessary to ensure coverage for any 
claims or damages claimed as a result of its performance under this Agreement. 
6. Compliance with law. Contractor shall comply with all applicable laws, rules and regulations pertaining to its 
performance under this Agreement. Throughout the term of this Agreement, contractor shall maintain any required 
licenses and permits required to comply with such laws, rules and regulations. 
7. Independent Contractors: The parties each acknowledge that they are independent contractors. Nothing in the 
Agreement shall be construed or deemed to create a relationship other than that of independent parties contracting with 
each other solely for the purpose of carrying out the provisions of this Agreement. 
8. Employees. It is understood that the appointment if any is at the Contractors sole risk, expense and supervision and 
any such employee shall have no claims against Client for wages, salary, or fringe benefits. Contractor agrees that any 
such employee shall be subordinate to the Contractor and shall be subject to the terms and conditions, which apply to 
Contractor under this Agreement, and that Contractor shall be liable for any breach of this Agreement by any such 
employee. Contractor shall provide workers compensation insurance for Contractors employees in accordance with 
statutory requirements. 
9. Entire Agreement. The Exhibits referenced in this Agreement are made a part of this Agreement. This Agreement 
contains the entire and only agreement between the parties relating to the matter here and it supersedes all other 
agreements, promises and representations, both oral and written, that are not set forth in this Agreement. No 
modifications to this Agreement will be effective unless it is in writing and signed by both parties. 
10. Waiver. No waiver by either party on any term or condition of this Agreement shall be valid unless it is in writing. 
Acceptance of any benefits under this Agreement by either party after a breach of any term or condition of this Agreement 
by the other party shall not be deemed to be a waiver of the breach or of any subsequence breach of any such term or 
condition. 
11. Serve ability. If any term or provision of this Agreement is deemed to be illegal or invalid for any reason whatsoever, 
such illegality or invalidity shall not affect the validity of this Agreement. 
12. Binding Effect. The provisions of this Agreement shall bind and insure to the benefit if the parties hereto and their 
permitted successors and assigns. 
IN WITNESS WHEREOF, the parties intended to be legally bound, have executed this Agreement as of the Effective 
Date. 
 
Client                                                             GREENPOINT LANDSCAPING 

 
By: _____________________________ By: _____________________________ 
 
 
Name: ___________________________ Name: ___________________________ 
 
Title: ____________________________ Title: ____________________________ 
 
 
 
 



 
Exhibit A 
Service Specifications 
1. Mowing 

Mowing of all grass areas will be performed every seven (7) days during the heavy growth season (May through 
October), subject to scheduling adjustments due to increment weather and/or rate of growth.  

Mowing of all grass areas will be performed every fourteen (14) days during the slow growth season (November 
through April), subject to scheduling adjustments due to increment weather and/or rate of growth.  

All grass areas will be mowed to result in a height of all grass to be no more than 31/2 inches nor less than 2 inches, 
based on established industry standards and type of grass.  

Various mowing patterns will be employed to insure even distribution of clippings and to prevent ruts in the grass 
caused by mowers.        

2. Edging 
A. Edging of all curbs and sidewalk shall be performed on every mowing visit. 
B. Edging of all flower and hedge beds, tree rings and parking areas will be performed on every mowing visit to the 
property,  
3. Trimming 

Turf areas not accessible by power mower and areas along walls, fences, building obstacles and inanimate objects 
shall be maintained by string trimmer (weed-eater) to a height no greater than the height of the adjoining grass 
areas.  

4. Weeding 
Plant beds or other areas where weeds appear shall be maintained to eliminate growth of weeds or unwanted 

vegetation.  
Weeding shall be accomplished by hand pulling and/or application of herbicide and shall be performed at each 

scheduled mowing as inspection may require.  
Weeds or grass that may appear in paved areas of walkway, patios, driveways or parking areas shall be treated by 

herbicide spraying every 30 days or as may be required to control or eliminate such growth.  
5. Pruning 

All hedges and shrubbery shall be pruned on a regular basis to maintain a neat and uniform appearance and as is 
appropriate for this specific species of plant.  

Pruning of trees shall be performed once a year to remove deadwood, suckers, shoots or low hanging limbs over 
sidewalks or parking areas. Trees over ten (10) feet shall be pruned at an additional cost.   

6. General Maintenance 
Grass clippings - All grass areas will be kept free of heavy clipping.  
Trash – All trash in grass areas island/beds will be removed upon each visit.  
Blowing- Blowing of all paved areas and Patios and entire complex 
Leaves-All leaves shall be maintained by mulching mowers year round  

7. Mulching 
Mulch is (Not included _X__) (Included__)   in this proposal. It is recommended that the property be mulched once a 

year.  
8. Seasonal Annuals (Not included (_X_)    (Included____)  

Contractor shall be responsible for the full and complete care of all seasonal color beds (including spraying, 
fertilization, and pruning) Annuals will be replaced 4 times per year such that every annual bed shall maintain a 
healthy, vigorous appearance and shall provide the finest quality color planting possible. 

. Exception: If an irrigation system is not present the contractor will not be held responsible for the general 
appearance of the Annual/Perennials from lack of watering.  

 
9. Fertilization (Not included (___)      (Included(_X_) 

Fertilization is included in this proposal. It is recommended that the property be fertilized as instructed below. Granular 
fertilization and insecticides, fungicide, turf pest control will be applied to all turf areas six (6) times per year and 
two (2) times year on shrubs.   

Pest control of all turf areas and shrubs shall be done as needed to control or eliminate insect and disease using 
appropriate materials. 

10.  Irrigation (Not included ( __)        (Included (_X_) 
 This agreement provides for the performance of monthly    inspections of the properties irrigation system that will 

be performed by a qualified irrigation technician. The owner will receive a written report outlining the results of the 
inspections accompanied by an estimate for repairs if any are determined to be needed. The cost of these 
inspections will be spread out uniformly over the one year life of the contract and is included in the monthly 
payment amount. Repairs may be performed at Owners request at the cost of $60 per man hour. Repair 
estimates must be approved by owner before proceeding   

 
       Initials: __________ 



 
 
Exhibit B 
Schedule Specifications 
The lawn & landscaping services will be based on 42 visits during the calendar year. 
If regular visits are impaired by weather conditions that may necessitate the altering of the schedule, Greenpoint 
Landscaping will resume your normal schedule as soon as possible. 
Greenpoint Landscaping will not be responsible for acts of god or nature (hurricanes, windstorms, etc) or the extra 
debris and cleanup time necessary to re-establish the lawn and landscaping to its original condition. Extra charges 
involved in this cleanup will be quoted upon request. 
Initials: _________ 
 
Exhibit C 
Payment Specifications 
Invoices in the amount of $ 166.00  will be emailed at the beginning of each month and will be due no later than the 30th of 
the same month unless other arrangements are made. There is a service charge of 1.5% per month on all unpaid 
balances over 30 days and no services will be performed if the account is in arrears. 
Failure to fulfill the requirements of this contract will hold purchaser liable for the balance of the contract for those services 
not rendered. Client agrees to pay collection agency fees, reasonable attorney fees and court cost should the collection 
process be required. 
Initials: __________ 
 
Yearly $_2,000.00 
 
 
       
  
 
 
 
 
 
          
Customer Billing Information 
 
Contact Name: ___________________________________ Phone Number: __________________ 
 
Billing email: _____________________________________ 
 
Address: __________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
Emergency Numbers: 
Chad Ellis 904-532-1170 
 



 

 

 

 

Tab 7 



Shade America, Inc.
3604 Harbor Drive
Saint Augustine, FL  32084 
US

(904)217-0516
sholton.shadeamerica@outlo
ok.com
http://www.shadeamerica.co
m

Estimate  2780

ADDRESS

Tony Shiver
River Glen DATE

06/01/2022
TOTAL

$14,450.00

ACTIVITY QTY RATE AMOUNT

Materials & Installation
Supply and Installation, 
(including foundations, 
equipment and labor) of (2) 
Extra Triangular Shade Sails 
and (3) Galvanized Steel 
Posts

1 15,540.00 15,540.00

Discount
7% Discount for repeat 
business

1 -1,090.00 -1,090.00

TOTAL $14,450.00

This proposal is valid for 30 days.  All discounts reflected 
here will apply.
50% deposit is required with order and balance is due upon 
installation.
Shade will be installed within 6-8 weeks from deposit receipt 
and signed purchase order/proposal.  All materials will 
remain the property of Shade America, Inc. until balance is 
paid.
Shade America, inc. will make every effort to insure that 
underground cables or pipes are not damaged when digging 
foundations.  It is the customer's responsibility to advise of 
such obstacles prior to job start and to cover costs 
associated with removal and/or relocating.

50% DEPOSIT REQUIRED

THANK YOU.

Accepted By Accepted Date
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